Gloucestershire Healthy Schools/Healthy FE Programmes

 ‘Writing a Policy’ framework 
Title
1. Introduction

	School Name:

	Consultation that has taken place: e.g. this policy has been developed by a working group (including … Give names) which has consulted with parents, pupils, staff etc. (Briefly say how)

	How the policy will be disseminated to schools community: 

	Date Policy Formally Approved By Governors:

	Date Policy Becomes Effective:

	Review Date(s):

	Person(s) responsible for Implementation and Monitoring:

	Links to other relevant policies e.g.


2. Aim
What are you wanting to achieve?
3. Rationale
Why are you writing this policy?

4. Objectives
What are the intended outcomes of your policy? What are you planning on doing in order to achieve your aims?
5. Action / Key Themes
How will the objectives be met? What will be referenced and acted on in your policy?

6. Implementation and Monitoring
How will you know whether the objectives have been met?

How is the policy to be implemented in practice?

How will the policy be monitored and reported in school?

Who has responsibility for monitoring? 

How will you know what has happened as a result of your policy? (This is important outcome information and can be used in your Review process for Healthy Schools/Healthy FE status).
7. Conclusion
An overarching statement summing up the importance of the policy should be given.

8. Signatures
Head, SMT lead, Governor with responsibility PSHE or Healthy Schools, Anyone else – pupil representative(s), Parents, etc.
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